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AITP - Association of Information Technology Profesionals

Puget Sound Chapter

ARTICLE | - NAME
The name of this chapter shall be:

AITP - Association of Information Technology Professioraluget Sound Chapter — 051, hereinafter referred to
as the “chapter”.

ARTICLE Il - PURPOSES AND LIMITATIONS

Section 1 - Purposes

The purposes of this chapter shall be those purposes asgtlsén fine Articles of Incorporation and Association
Bylaws of Association of Information Technology Profesaisi{AITP), hereinafter referred to as the
“Association”, and to:

1.01 Provide cooperation in achieving the objectives of thedasson.

1.02 Assist the Association in the setting up and carmyuig@f its various programs and activities.

1.03 Provide cooperation with the Association in the devedmpf technical and educational material for the
field of information technology, and the encouragement of dgomoper and ethical practices.

1.04 Provide the necessary organization and leadership to fadiilaexchange of information and experience
among members to advance and benefit the field of informationdty.

1.05 Encourage the advancement of the profession of inforntatibnology.

1.06 Organize and conduct courses of study for the profeaspublic under the direction and supervision of
the Association.

Section 2- Limitations
2.01 All actions of this chapter shall be consistent andnfocmance with AITP’s documents and practices.

2.02 The chapter shall not obligate or otherwise make the Asswciiable for any expenditures or
commitments, unless such expenditures or commitments skaldive been approved by the Association.

2.03 The chapter shall not undertake any action or practices whigdd cause it to be no longer eligible for
exemption from the payment of federal income taxes as a tax exegaptaation within the meaning of
section 501(c) (6) of The Internal Revenue Code of 1986 asdmuiear the corresponding provisions of
any future United States revenue law.

2.04 Neither the chapter nor the Association shall pay, assubszome responsible for the personal or
unapproved debts or liabilities of any individual membehefchapter.



ARTICLE IIl - ORGANIZATION

Section 1 - Chapter Organization

1.01 The chapter is chartered for the jurisdiction of (citgrea where the chapter is located) by the Association
with approval of the Association Board of Directors follogrisubmission of its Bylaws to Headquarters
and their approval as prescribed in Article XVI.

Section 2- Chapter Requirements/Limitations
2.01 The chapter accepts and subscribes to the Association Bylaws.

2.02 The Bylaws and Operating Procedures of this chaptemsitdie in conflict with Association Bylaws.

Section 3 - Chartering and Removal of Charter

3.01 A chapter can be chartered if the requesting chapter meetsthmumirequirements of members in good
standing as defined in the Association Policy set forthhigyAssociation Board of Directors, and they
meet all the other chapter requirement criteria.

3.02 A chapter that has sustained fewer members than requiesdbd chapter, as stated in the Association
Policy set forth by the Association Board of Directorsiasconsidered in good standing and may have no
voting delegate or alternate at meetings of the region, and maytisagharter pulled, unless the Region’s
Board of Directors believes the chapter has potential to reektébiff within the next year.

Section 4 - Revocation/Dissolution

4.01 The Association, by action of the Board of Directomsy nevoke the charter of the chapter:
a) after a request of the chapter or
b) if the chapter violates the substance or spirit of thedaton Bylaws and Policies.

ARTICLE IV - MEMBERSHIP

Section 1 - Chapter Membership
1.01 The chapter shall have the following classes of members:
Professional
Honorary
Interim
Chapter membership requires membership in the Associatiomeamgialifications for classes of
membership shall be defined in the Association Bylaws.

1.02 Certain categories of honorary memberships qualifyefiuaed Association dues as determined by the
Association Board of Directors. Reduced chapter dues may dg@iermined by the Chapter Board of
Directors. Reduced Region dues may apply if determined byaby@iRBoard of Directors.

Section 2- Application for Membership

2.01 Application for membership must be accompanied by payfioeall applicable dues and should be
forwarded to the Chapter or Association Headquarters eithealbynonline, in accordance with
procedures established by the Association.

Section 3- Suspension or Termination of Membership

3.01 The Board of Directors of the chapter shall have the proveerspend or expel from the Chapter any
member for conduct contrary to the best interests of the Chaddhe Association. Such action shall be
taken in accordance with procedures established by the Associatiptoghe Chapter taking action.

Section 4- Continuing Membership

4 .01 A chapter member, upon transfer, promotion or reginéfinom active information processing activities,
may continue as a member in good standing of the chapter exagpepgise provided in the bylaws and
standing rules.



ARTICLE V - GOVERNING BODY
The governance of this chapter shall be vested in its Boardextors.

Section 1 - Board of Directors

1.01 The Board of Directors of the chapter shall consiskd®mfessional members if chapter membership is
twenty five or less. One additional director may be addeddoh additional 15 members. Chapter
officers, by virtue of their office, if not already memberslsalso be members of the Board of Directors,
as shall be the immediate past president, and their numbebstiatluded to determine the allowable
maximum number of directors.

1.02 The Board of Directors of the chapter shall manage thesadfair assets of the chapter. A majority of the
Board members present at a duly called meeting with a quoruenpsdsll approve all expenditures, but
never more than available funds and shall be the act of the Boaneotors, unless the vote of a greater
number is required by the Articles of Incorporation or thigdaws.

1.03 The Chapter Liaison shall be a member in good standihghafi be elected or appointed by the Board of
Directors of the chapter for an initial term of two years aag bre reelected or re-appointed for additional
terms of one year each. No person holding Professional merngbigrshore than one chapter may be
elected or appointed as a Chapter Liaison by more than one chapterreatly.

Section 2 - Election and Term of Office

2.01 Directors (except Chapter Liaison if appointed) shalldeed prior to the end of the chapter fiscal year
by the chapter membership from among the members in goodngtarfd director shall serve for a term of
2 year(s) and until his or her successor is elected. Newly eleffieels and directors shall take office on
the first day of the new fiscal year. One-half (1/2) of tmeadors shall be elected each year.

2.02 Election of officers shall occur at a meeting of the Bo&mirectors. Election shall be by vote. Voting
shall be by acclamation, show of hands or by ballot. Offiskeadl serve for a term of 1 year(s) and until
his or her successor is elected.

2.03 Nomination of directors shall be made by a nominatingntitiee and/or from the floor at a business
meeting of the members. A list of those persons nomingtétetnominating committee shall be sent to
all members of the chapter by the Secretary/Treasurer at leas{30iytgays prior to the meeting.

2.04 A majority vote of those present and eligible to vetecieded to elect. If a majority is not attained, the
candidate with the least number of votes is eliminated fromidenagion and another ballot shall be taken.
Elimination of candidates having the same number of votes canoot if it automatically leaves only one
candidate for the next ballot.

Section 3 - Removal of Officers and Directors

3.01 Any Officer(s) or Director(s) may be removed, wittwithout cause, by the affirmative vote of two-thirds
of the members entitled to vote present and voting, eith@grson or by proxy, at a meeting of the
Chapter members at which a quorum is present, provided wmittége of the meeting has been delivered
to all such members not less than 30 nor more than 60 diy® lbhe date of the meeting stating that a
purpose of the meeting is to vote on removal of the namede@#) or Director(s).

Section 4- Vacancies
4.01 In the event of a vacancy on the Board of Directors aftthpter the remaining members of the Board of
Directors of the chapter shall appoint a replacement to fill gacancy until the next annual election.



ARTICLE VI - ACQUISITION AND MANAGEMENT OF PROPERTY AND FUNDS

Section 1- Management of Assets/Funds
1.01 The Board of Directors of the chapter shall manage andttivdrassets and property of the chapter.

1.02 Funds may be raised by annual dues or in any other napprerved by the Board of Directors of the
chapter.

Section 2- Dues/Payment of Dues/Delinquency/Resignation
2.01 All assessed dues for each member shall be forwardeddoid&m Headquarters.

2.02 The Board of Directors of the chapter may levy additidnas in whole dollar amounts upon chapter
members for the sole benefit of the chapter, provided such tseaedfifor purposes consistent with the
general aims and purposes of the chapter.

2.03 All assessed dues of the chapter shall be payable on sestadd in such manner as may be prescribed by
the Board of Directors of the Association for Associatioasdand by the Board of Directors of the chapter
for chapter dues. Dues, if paid by someone other than the enemdny be credited from one member to
another when requested by the payer.

2.04 Members who have not paid their dues by a specified dateteftfinal invoice, as determined by the
Association, shall be dropped and shall cease to be membersatimibdonger be eligible for any
membership benefits. The chapter and Association Headquartérsosipedrate in encouraging prompt
payment of dues.

2.05 Any member may resign at any time, but such resignsti@mhnot become effective until accepted by the
Board of Directors of the chapter and all dues and obligatmtige chapter and the Association have been
paid in full. Those submitting resignations shall neetitled to rebates of dues paid.

Section 3- Fiscal Year
3.01 The chapter’s fiscal year will coincide with the fiscal ydahe Association.

Section 4- Liabilities

4.01 The Board of Directors of the chapter shall have no pmasesume liabilities on behalf of the chapter for
an amount in excess of the current funds of the chapter. Theckhgall never pay, assume or become
responsible for the personal or unapproved debts or liabibf any individual member, officer or director
of the chapter.

Section 5 - Dissolution of the Chapter

5.01 In the event of the dissolution of the chapter, afteingay making provision for payment of all liabilities
of the chapter, the Board of Directors of the chapter shatlldite any remaining funds and assets of the
chapter back to the Association, or to such other organizasisall at the time qualify as tax exempt
under Section 501(c)(6) or Section 501(c)(3) of the IntdReaenue Code of 1986, or corresponding
provision of any future United States revenue law, selectedwy-thirds (2/3) majority approval of the
chapter membership.

ARTICLE VII - STANDING RULES AND OPERATING PROCEDUR ES

Section 1 - Establishment of Standing Rules and Operatingrocedures

1.01 The Board of Directors of the chapter may formulate StgriRlules and Operating Procedures to
supplement these Bylaws, so long as they do not conflibtthétse Bylaws or with Association Bylaws
and Operating Procedures. Each standing rule adopted shall bec@meendix to these bylaws.
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2- Approval Procedures

Standing Rules and Operating Procedures may be adomdd/dythirds vote of the Board of Directors of
the chapter at any regular or special meeting of the Board. Métzeposed changes shall be submitted
to each member of the Board of Directors of the chapter at leagdysrprior to such regular or special
meeting.

ARTICLE VIII - OFFICERS

1 - Designation
The officers of the chapter shall be President, ExecutoeRfiesident, Vice Presidents (as
required),Secretary, Treasurer (or Secretary/Treasurer), Chaptenl.iamsl Immediate Past President.

2- Duties of the President

The President shall be the chief executive officer of theahaphe President shall preside at all meetings
of the chapter and its Board of Directors, and shall call swatings as he or she deems necessary. It
shall be the duty of the President to exercise general supereigo the activities and welfare of the
chapter and keep in regular touch with the other chapter officdnmambers of the Board of Directors
concerning matters of policy.

The President shall be enofficio member of all chapter committees, with the exception of the
Nominating Committee.

3 - Duties of the Executive Vice-President

The Executive Vice-President shall, in the absence ofirmgdthe incapacity of the President, as
determined by the Board of Directors, perform all duties asdmass all responsibilities of the President
until the Board of Directors shall revoke such authority.

It shall be the responsibility of the Executive VicesRtent to coordinate the activities of the Chapter
committees. The Executive Vice-President is a voting memtaeddoard of Directors.

4- Duties of the Secretary/Treasurer

The Secretary shall take the minutes and record attendancBadrallof Directors meetings. All chapter
records, including archival records, except financial and comméteeds, shall be under the control of
the Secretary. The Secretary shall forward all membership recofdsdciation Headquarters promptly
and maintain a file of the correct names and addresses of all cimgptdyers. The Secretary shall be
required to keep such records and prepare such reports as maydsteedpy the Chapter or Association
Headquarters.

The Treasurer shall receive and disburse the funds ofgdptechand shall keep and preserve proper
vouchers and books of accounts. These shall be open to inad®ctive Board of Directors of the chapter
and subject to audit at any time by an auditing committeeljutile President. The Treasurer shall deposit
chapter funds in such banks as may be approved by the Bdaneatiors of the chapter and shall disburse
money only for approved investments or upon approved vosieimer in accordance with procedures
approved by the Board of Directors of the chapter. The Treashm#rsubmit a monthly financial report

to the Board of Directors of the chapter, an annual repadnetatiapter membership and such reports as
may be requested by the Association.

5 - Duties of the Chapter Liaison

The Chapter Liaison shall serve as the communicatiobditvkeen the chapter and the Association,
represent the chapter at all scheduled Association meetings oéthleers and shall be responsible for
making a full report of the annual membership meeting to dedof Directors of the chapter.

6 — Immediate Past President

The Immediate Past President shall serve in an pde&gacity to the chapter board and should offer
guidance to the board on methods of improvements for theechdpie Immediate Past President typically
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serves as Chairman of the Nominating Committee.
ARTICLE IX - MEETINGS

Section 1 -Annual Business

1.01 An annual chapter business meeting for the electioneaftdis and for the transaction of other business
concerning the affairs of the chapter shall be held once each yeahdjter shall send notice of the
annual meeting to each member of the chapter at least thirtygg®)rdadvance of the meeting.

Section 2- Board of Directors

2.01 The Board of Directors of the chapter shall meet a miniofisix times each year. The time, date and
location of each meeting shall be at the discretion of the chap®dent. Theftapter President shall
notify each director at least thirty (30) days in advance of eaetimg.

Section 3- Regular Meetings

3.01 The chapter shall provide regular meetings of the chaptebensinip. The time and place of meetings
shall be determined by the Board of Directors of the chaptitmembers shall be notified, at a minimum,
at least five (5) working days in advance as to the time, placpragdam for each meeting.

Section 4-_Special Meetings

4.01 Special meetings may be held at any time upon the auttaninéthe Board of Directors of the chapter,
chapter President, or by written request of twenty-five pel@&96) of the chapter membership. Notice
shall be sent to chapter members at least thirty (30) daystptice meeting.

ARTICLE X -- VOTING AND QUORUM

Section 1 - Voting
1.01 Each chapter member in good standing shall be entittadetaote on each matter submitted to a vote of
the members.

1.02 At any meeting of members, a member entitled to vote ptayirvperson or by written proxy.
1.03  Voting by mail or electronic media is authorized.

1.04 Unless otherwise provided by these bylaws, the act aefaity of the members present in person or by
written proxy at a meeting at which a quorum is present bhale act of the members.

1.05 A majority vote of the board members present at a dugdaaleeting with a quorum present shall
approve the budget of the Chapter, the expenditure of furttle €hapter, but never more than available
funds, the assessment, if any, of dues for the Chapterhalidbs the act of the Board of Directors, unless
the vote of a greater number is required by these Bylaws.

Section 2 - Quorum
2.01 One-third (1/3) of the members of the chapter, wheitesent in person or by written proxy, shall
constitute a quorum at any meeting of the members.

2.02 A majority of the Board of Directors of the chapterethier present in person or by written proxy, shall
constitute a quorum at any meeting of the Board of Directors.

ARTICLE XI - RULES OF ORDER

Section 1 - Robert’s Rules of Order

1.01 Rules contained in Robert's Rules of Order, Revisedt current edition, shall govern in all cases to
which they are applicable, provided they do not conflict withBylaws and Standing Rules of this
chapter or the Association Bylaws.




ARTICLE XlII - COMMITTEES

Section 1 - Establishment of Committees
The Board of Directors may establish such additional committesidered necessary to accomplish the chapter’s
objectives. Standing committees are as follows:

1.01  Auditing Committee
Whose duty shall be to audit the books of the Treasutbeathapter at the close of the fiscal year. This
committee shall be appointed annually.

1.02  Bylaws Committee
Whose duty shall be to review the Bylaws of the chapter ané swath recommendations as are necessary
to keep the Bylaws up to date.

1.03  Nominating Committee
Whose duty shall be, prior to the annual business megipgepare nominations for officers and directors
and learn the availability of such nominees to serve in thasgqs.

1.04  Membership Committee
Whose duty shall be to promote and retain membershigiohtapter and to submit applications for
membership to the Board of Directors of the chapter in accordaticéhase Bylaws.

1.05 Publicity Committee
Whose duty shall be to make certain that all membership meedimgell as other activities, are duly
publicized and that a monthly newsletter is provided to all nezm

1.06  Program/Education/Arrangements Committee
Whose duty shall be to make all arrangements for regular meefitige chapter and to establish
educational programs for the chapter membership as well agifeidinals interested in information
technology.

Section 2 - Staffing of Committees

2.01 Committee chairpersons, who shall be members in gaodist) of the chapter, shall be appointed by the
President of the chapter or his/her designee. Committee membershall be members in good standing
of the chapter, shall be appointed by the committee chairperecrmiftee chairpersons may be removed
from their responsibilities as considered necessary by writigfication of any officer of the chapter with
concurrence of the President of the chapter.

Section 3 - Responsibilities of Committees

3.01 Goals and objectives of committees shall be set annuafficar planning meetings held for that purpose
at the discretion of the President of the chapter. Specifiegdatid structure of each committee within the
chapter are as defined in these Bylaws and the Operating Procefdinestmapter.

Section 4 - Reporting of Committees
4 .01 The chairperson of each committee shall prepare writtertgghaohe activities and recommendations of
the committee, and shall present them at business meetingsabfapter.

ARTICLE Xlll - RESTRICTIONS
Section 1 - Restrictions

1.01 This chapter shall not discriminate on the basis of sagereligion, national origin, age or disability, and
shall abstain from any political or labor affiliation or ergments for public office.



ARTICLE XIV - OFFICIAL PUBLICATION

Section 1 - Publication
1.01 The chapter web site shall be the official publicatiomefchapter. In the absence of a chapter web site,
the chapter newsletter shall be the official publication of thetehap

ARTICLE XV - RECORDS

Section 1 - Records

1.01 The chapter shall keep correct and complete books and retamt®onts and shall also keep minutes of
the proceedings of its members, Board of Directors of the ehaoid committees having any of the
authority of the Board of Directors of the chapter, and $eap a record giving the names and addresses
of the members entitled to vote.

ARTICLE XVI - BYLAWS AMENDMENTS

Section 1 - Bylaws

1.01 These Bylaws may be altered, amended or repealed, and new oglade adopted by a two-thirds (2/3)
majority of the chapter members at any regular or special medtthg members, provided that proposed
Bylaws amendments are approved by the Board of Directors, éhétosall chapter members at least
thirty (30) days in advance of the meeting. Associatiorci?alnd Procedures govern the process for
handling Bylaws amendments for AITP sub-units.

Approved
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